Oral Presentation Guidelines

Presentation Time: Each oral presentation is allotted 7 minutes followed by 3 minutes for Q&A session. 

PowerPoint Presentation: 
Please ensure that the file is in .pptx or .pdf format to avoid compatibility issues. File name should have your Presentation Code only.

Slide Resolution: Use the following resolution to ensure your presentation appears crisp and clear. 

Standard Resolution: 1920 x 1080 pixels (16:9 aspect ratio) – this is ideal for most modern display screens.

Lower Resolution (Safe Option): 1280 x 720 pixels (16:9 aspect ratio) – this is acceptable if you need a smaller file size but still want to maintain visual quality.

Avoid using resolutions lower than 1280 x 720 pixels, as it may compromise clarity, especially on larger screens.

Number of Slides: 12.

Given the short presentation time, your PowerPoint should be limited to a maximum of 12 slides. This helps ensure you stay within the time limit and present the most important information clearly and concisely.
Presentation Structure: for details refer the oral presentation template - Oral Presentation - Template.pptx 

PowerPoint Design:

Slide Limit: Ensure your presentation is limited to 12 slides given the short presentation time.

Font Size: Use a minimum font size of 24 pt for body text and 32 pt for titles, ensuring readability from the back of the room.

Font Style: Use clear and professional fonts like Arial, Calibri, or Helvetica.

Slide Content: Use minimal text on each slide. Aim for bullet points or short statements, with relevant visual elements such as images, charts, or tables.

Visuals: Use high-quality images and graphs that are directly relevant to your research. Ensure all figures are properly labelled.

Oral Presentation Etiquette

Time Management: Stick to the allotted 7 minutes for your presentation. Practice in advance to ensure you can convey your key points within this timeframe. If necessary, condense less important sections to ensure you cover your most critical points.

Engagement: Start with a brief introduction that captures the audience’s attention. Avoid diving straight into dense material. Maintain eye contact with the audience and avoid reading directly from your slides. This will make your presentation more engaging. Use body language effectively. 

Clarity and Simplicity: Speak clearly and at a moderate pace. Ensure that non-experts in your field can understand your key messages. 

Handling Questions: At the end of your presentation, be open and receptive to questions from the audience. Answer questions concisely and respectfully. 

Professionalism: Dress in professional attire suitable for an academic conference. Arrive at your session early to ensure that you are ready to present without delays.

Technical Preparation: Check the audio-visual equipment before your session. Ensure your slides display correctly, and that any embedded media (if used) functions as expected.

Keep a backup of your presentation on a USB drive or cloud storage in case of technical issues.

Respect for Other Presenters: Be mindful of the schedule. Finish your presentation on time to allow the next presenter to start without delay. Stay for the entire session, showing support for your fellow presenters.

